ICE CMII ECR Process and Workflow Tasks (by role)

01,/09/2006

Task Workflow Task Submitter Evaluator Organization Change Screener Reviewer Reviewer
Leader Admin I Chair
Initiate ECR X
from Product
Folders page
Complete X
“Create ECR”
attributes
Add Affected X
Data to ECR (if
required)
Add X
Attachments to
ECR (if
required)
“Submit ECR” X
Workflow Task
“Receipt and X
Release”
Workflow Task
“ECR Submittal X X
Approval
Confirmation”
Workflow Task
“Rework ECR” X
Workflow Task
“Choose Track” X X
Workflow Task
“Assign X
Reviewers and
Reviewer Chair”
Workflow Task
“Review X
Document”
Workflow Task

Click the “X” for details on completing this task.

Use the “Back” button on the Web toolbar to return to previous location in this document.
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01,/09/2006

Task

Workflow Task

Submitter

Evaluator

Organization
Leader

Change
Admin |

Screener

Reviewer

Reviewer
Chair

“Collect and
Summarize
Comments”
Workflow Task

X

X

“Conduct CRB
Review”
Workflow Task

[><

“Update Change
Package”
Workflow Task

(<

“Prepare for
Implementation”
Workflow Task

[

Click the “X” for details on completing this task.

Use the “Back” button on the Web toolbar to return to previous location in this document.
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ECN Process and Workflow Tasks (by role)

Task Workflow Task | Change | Evaluator | Organization | Approver | Approver ECR Author | Designated | Change
Admin Administrator Chair Author User Admin
11 111
Create ECN X
from ECR
Details page
Complete X
“Create ECN”
attributes
Add Associated X
ECRs to ECN (if
required)
Add X
Attachments to
ECN (if
required)
Add tasks to the X
ECN
Implementation
Plan
“Submit ECN” X
Workflow Task
“Receipt and X
Release”
Workflow Task
“Rework ECN” X
Workflow Task
“Secretariat X
Review”
Workflow Task
“Assign X
Approvers and
Chair”
Workflow Task

Click the “X” for details on completing this task.
Use the “Back” button on the Web toolbar to return to previous location in this document.
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Task Workflow Task | Change | Evaluator | Organization | Approver | Approver ECR Author | Designated | Change
Admin Administrator Chair Author User Admin
I 111

“ECR
Disposition
Concurrence”
Workflow Task

[><

“Conduct CIB
Review”
Workflow Task

[

“Amend ECN
Plan” Workflow
Task

<
<

[><

“Update ECN
and
Implementation
Plan”
Workflow Task

[>=<

“Complete
ECN Task”
Workflow Task

“Review ECN
Task”
Workflow Task

(<

“Rework ECN
Task” Workflow
Task

[>

“Release Data”
Workflow Task

[><

“Audit ECN”
Workflow Task

[><

Click the “X” for details on completing this task.
Use the “Back” button on the Web toolbar to return to previous location in this document.
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Initiate ECR from Product Folders page

From the Product/Folders tab in Windchill, select the Details page for the document by clicking the circled

iy

i” icon next to the document link.

Eromel rrodcil Projectll change ll Corany NSRS~

Products List | Detad#s | Folders Froduect Structure Team Change Monitor Forosm

Constellation 24T

= 1 === - - = =
B Koo T2 e | EL L | R o e R
L name L 11 |ections [Mumber IWersion | State Last Modified

[J * O Forms and Temolaies i Ses Acticns Jul 21_ 7005 2 52 P
1 v O koarrina Tesis i = igm Jul 19, 2005 7108 P
1 - O 10002005 Domo i See Actions Cer 21, 20065, 8:49 Am
) ) Kalina Test 9 W ) o Ses Actions DOODDISS03 A I WAk Cict 21, 2005, B:52 AM
1 ¥ Sample docuement o) See Actions OOOODIES02 A Released Oca 21, 2005, 8:50 Ak
= ) Sample document i Ses Actiens O000OOMS302 B Released Hathryn Hayden Oict 21, 2005, 11-25 AM
1 ) CERP Minule s0R000005 B ] S Ses Actions OODDOITPIT A I Wiork: b)(4) Jul 202005, 1-10 PM
(o = inn £ ol See Actions  000OONBS22 A I Wik Sep 27, 2005, 10:33 A
1 ) fatrina Tess 1 o ) s SesActions ODODDITESZ A I Wik Jul 15, 2008, 1:22 P
- ) Katrina Test 10 @ a5 See Actions ODODDIESZI A I Wk Oct 25, 2005, 3:28 P
- ) Katena Test 19-03-05 T ) e« See Acfions ODOOOISO06 A I ok Mow 3, 2005, 12:42 P
1 ) patnna Test 11-08-05 @ ) & See Actions  ODODDISOE2 A I Work MNow B, 2005, 4:04 PM
I ) pcatrena Test 19-10-05 o 9 See Actions OODDD19E22 A I WAk Mow 10, 2005, 2:39 PM
= ) Katrina Teat 2 @ ] SesActions DOODDMTESS A Ir Wik Jul 172005, 551 PMm
1 ) atona Test 3 ¥ ] & Soo Actions O0000D1TEST A In Wtk Jdul 16, 2005, 1:47 PM
(= ) Katina Tesl 4 T ) s See Actions ODOODITES3 A I Wk Jul 18,2005, 807 B
(] ) Katona Test 0 W ) e Ses Actions OOODDISSI2 A I WWork: Sep 27, 2005, 10:34 AM
1 b | T @ 1 & See Actions  ODDODI7FOE A Irn W ok Jul 222005 238 PM

Choose “Create ECR” from the pulldown menu at the top of the Details page and click the “Go” button

E;}-' Katrina Test 11-10-05 |View ~
T

Set Life Cycle State
Discuss

Check Out and Download
Revise

Responsible Product: Constellation Primary: Katrina Test 11-10-05 doc
Number: 0000013122 W Format: Microsoft WWord
Name: I<atrina Test 11-1 File Size: 19.5 KB
Delete Last Updated: 2005-11-10 14:39:18 CST

S Crpy
Haslone e Add to Project
Type: Docurment oy
Status: Checked in e Created By:
Created: 2005-11-10 14:39:09 CST

Team: O000018122 - Iatrina Test 11-10-05 A15127 Updated By:

R)(4
5 State: In Work - Released - Cancelled Last Updated: 2005-11-10 14:39:09 CST
Laction Jiretolation  Eatine roets

Related Parts — ~ Related Parts

Related Documents

S escniainE s hobaos Mame Actions Mumber “ersion Context Type HAssaciation Life Cycle Team Last Updated

attachments No Items to Display

Document Structure
Used By
Baszelines

“ersions

eration History
Lite Cycle Histary

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Complete “Create ECR” screen inputs

On the Description tab of the “Create ECR” window, enter the following information:

ECR Title

ECR Classification: choose Programmatic Issue or Technical Issue

ECR Description

Proposed Solution

Priority Level: choose Routine, Urgent or Emergency

Need by date

Recurring Cost Estimate

Non Recurring Cost Estimate

PCN [Number]

Initiator

Initiator Organization

Initiator Email

Initiator Telephone

NOTE: Do not click the yellow “OK” button until all ECR fields are completed; use “NA” or “TBD” for
fields that are not applicable or available. Choose “Submit Later” to allow for updates to the ECR before
submitting to the Receipt and Release Desk.

E Create Enterprise Change Request (ECR)

Description ] I affected Data l [.-‘-'«ffected End Items ] [ Attachments l [.l’-‘«SSDl:iatEd PR=

Responsible Product: Constellation
ECR Type: MNASAChangeRequest

“ECRtitle: |Ecr-1114.001

* ECR classification: |Programmatic lssue v |

* ECR description: |gescription

Proposed solution: i
|

* Priority level: |[Routne v

Need by: |11/30/2005 (MMIDDAYYY )
Recurring Cost Estimate: | |

Non Recurring Cost Estimate: | |
*01. PCN: i_'123455 ]

*02. Initiator: 7‘
*03. Initiator Organization: |[nvp |

* 04. Initiator Email: —

*05. Initiator Telephone: [osgs14.2737 |

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Further down on the Description tab of the “Create ECR” window, enter the following information:
Element Effectivity (select entry from pull-down menu; one per box; click “Use Default (Leave Blank)
button for any unused blocks)
Safety and Mission Assurance: flight or industrial safety impact: choose one
“True” if there are flight or industrial safety impacts for this ECR
“False” if there are NO flight or industrial safety impacts for this ECR
Flight and industrial safety impacts have been identified and incorporated in this ECR: choose one
“True” if flight or industrial safety impacts have been identified /incorporated in this ECR
“False” if flight or industrial safety impacts have NOT been identified/incorporated in this ECR
Criticality: Provide 2-digit code (only if flight/safety impacts in this ECR). If not applicable, enter “NA”
Total Cost: Enter in this format “9999K” or “9999M”
FY Cost: Use one block for each FY, in this format “FY99 9999K” or “FY99 9999M”. Enter “NA” in unused
blocks.
Schedule Impact: Enter text or “NA” (if not applicable)
NOTE: Do not click the yellow “OK” button until all ECR fields are completed; use “NA” or “TBD” for
fields that are not applicable or available. Choose “Submit Later” to allow for updates to the ECR before
submitting to the Receipt and Release Desk.

”

* 06. Element Effectivity: | cLv Project b
~ 07. Element Effectivity: | (cave
* 08. Element Effectivity:
* 09. Element Effectivity: | )
= 10. Element Effectivity: | (Leave Blank) bt
(
(

Uze Default: (Leave Blank...

Leave Blank Lse Defautt: (Lesve Blank...

)
Leave Elank) Uze Defautt: (Leave Blank...

Leave Blank Ise Defautt: (Lesve Blank...

Lize Default: (Leave Blank...

= 11. Element Effectivity: | :
*12. Element Effectivity:
*13. Element Effectivity: | (Leave Blank) v

Leave Blank Lse Defautt: (Lesve Blank...

)
Leave Elank)

W Lize Default: (Leave Blank...

e T o T o e i  an T a  a
U S ) S S S g T -

Lze Default: (Lesve Blank...

* 14, Safety and Mission Assurance: flight or
industrial safety impact:

*15. Flight and industrial safety impacts have
been identified and incorporated in this ECR:

*16. Criticality: |12
*17. Total Cost: ook
*18.FY Cost.  |Fyos 200K

true V[ Usze Default: false ]

true V.[ Uze Default: falze ]

“19.FY Cost.  Fyo7 oook

*20.FY Cost:  Fyos 000K

*21.FY Cost:  |Fyno oook

*22.FY Cost.  Fy10000K
*23. Schedule Impact: |1y

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Further down on the Description tab of the “Create ECR” window, enter the following information:
Weight Impact: Enter text or “NA” (if not applicable)

Justification for Change: Enter text

Submittal Approval: Enter name of person approving the Initiator’s submittal of this ECR

Submittal Approval Organization:

Submittal Approval Email:

Submittal Approval Telephone

Choose Submit “Now” or “Later”

NOTE: Do not click the yellow “OK” button until all ECR fields are completed; use “NA” or “TBD” for
fields that are not applicable or available. Choose “Submit Later” to allow for updates to the ECR before
submitting to the Receipt and Release Desk.

*24. Weight Impact: s
" 25. Justification for Change:  |iis the right thing to da!

26, Submittal Approval: Bl Anglin
* 27. Submittal Approval Organization: CL\;
* 28. Submittal Approval Email:  |bill. anglin@nasa.gov
* 29, Submittal Approval Telephone: f"z&:.—g;;g;i_'gau"u ' _'
Submit © Now @ Later

* Required fields

Cancel

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Add Affected Data to ECR (if required)

01,/09/2006

Click the “Affected Data” tab on the “Create ECR” screen. The document for which the ECR has been
created will appear in the “Affected Data” window. To add any other documents affected by this ECR, click
“Add Affected Data” and search for the document using the fields on the “Find Affected Data” window.
NOTE: Do not click the yellow “OK” button until all available affected data/attachments have been
added to the ECR. Choose “Submit Later” to allow for updates to the ECR before submitting to the
Receipt and Release Desk.

E Create Enterprise Change Request (ECR)

Drop iterms hara.

Description affected Data ] [ Affected End Items ] l Attachments ] l Associated PRs ]

& B

Enter search criteria in one or more fields in this window and click the “Search” button.

NOTE: “*” may be used for partial entries.

E Find Affected Data

5'.:] Affected Data

All < | Remove P Add Affected Data
L] Mame B Murmber = “ersion & Type 2 Source B
=] T KKatrina Test 11-10-05 0000019122 N Diocument

!__Doc:ument

NMumber:
MName:
Type:
Yersion:
State:
Format:

Updated By:

Last Updated: |

>

Created By: |*narris

[Browse...)

iBrowse...

(A hAL D B ™)

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Select the affected data from the “Search Results” window by checking the box next to each document. Click
the “Add Selected Items” button at the bottom of the window.

E Search Results

Al

Ll MMumber B Mame B “Yersion @ Team = Stat
A 0000000252 Diry Run Constellation Doc B ggggi?gﬁii ‘DEVC B':‘f]";,r; 5 In W,
AT 0000017652 Katrina Test 1 A ’ammw In
[0 0000017727 CSIRP MinutesD2032005 B n%mms I W
[0 ) 0000017727 CSIRP MinutesO2032005 A, Q?ﬂ'ﬂg;ggggz‘n‘ég'ﬁf e In W

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Add Attachments to ECR (if required

Click the “Attachments” tab to add any attachments to the ECR.

Click the “Browse” button and browse to the relevant file, then click the “Add” button.

NOTE: Do not click the yellow “OK” button until all available affected data/attachments have been
added to the ECR. Choose “Submit Later” to allow for updates to the ECR before submitting to the
Receipt and Release Desk.

E Create Enterprise Change Request (ECR)

Description ] [ Affected Data ] [ Aaffected End It-ems—] [ Attachments I [ Associated PRs ]
Add: ldivdocuments and settingsinorriketDesktophCh I” Browse. |
Attachments
File name Format File size Last modified Created by
Mo Items to Display

Cancel

Repeat this procedure for each file to be attached.

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Submit ECR” Workflow Task
Responsible Role: Submitter

If ECR updates are required, click the ECR link to access the ECR’s Details page and make updates. See
“Updating ECR from ECR Details Page” for detailed instructions.

Click the “Task Complete” button when the ECR is complete ready for submittal to the Receipt and Release
Desk.

Submit ECR

Instructions: Submit the Enterprise Change Reguest (ECR) for review by CS Receipt and Release.

s Complete the assignment by clicking on the Task Complete buttan.

Process Initiator: Q1% Priority: Highest
Assignee: Due Date:

Role: Submitter Process: |CE - CMII ECE Workflow 00604 - ECR-1114-001

5=} ECR O0B0 - ECR-1114-001

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Receipt and Release” Workflow Task
Responsible Role: Evaluator
Review the ECR and determine if it is ready for processing. Make role/participant assignments and record

accept/rework vote per task instructions. See ”Assigning Roles to Participants in Workflow Tasks” for
detailed instructions.

Windchill Role Process Role
Change Admin I Change Package Manager
Screener Screening Group Chair
Evaluator Receipt and Release Desk
Organization Leader Submittal Approval contact/authority

Click the “Task Complete” button after all role/ participant assignments and accept/rework vote have been
recorded.

Receipt and Release

Instructions:

Assign participants to Change Admin |, Screener, and Evaluator (as reguired).

Assign participant to the Organization Leader role. Obtain name from the "Submittal Appraval” fields on the ECR Details
page. NOTE: If the person indicated as "Submittal Approval” is not available to be assigned a role, contact the person and
obtain written approval or disapproval for the ECR (a POF copy of an email will be sufficient). The Change Admin | will
attach the written autharization in the "ECR Submittal Approval Confirmation” task.

Select "Save" after assigning participants to these roles.

Evaluate the ECR and Affected Data ltern and determine if ready for screening.

If not ready, select the Rework radio button and enter a comment explaining the needed rework.

Complete the assignment by clicking on the Task Complete button.

Process Initiator: CDM Tester 1 Priority: Highest
Assignee: Kathryn Hayden Due Date:
Role: Evaluator Process: |CE - ChIl ECR Workflow 00761 - 12-07 Test ECR

Y2} ECR 007B1 - 12.07 Test ECR B

Rework Comment:

@ Accept
) Rework

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“ECR Submittal Approval Confirmation” Workflow Task

Responsible Role: Organization Leader*
*NOTE: Change Admin I also receives this task

Review the ECR and determine if it should be submitted for further processing or if rework is required.

Click the “Task Complete” button after completing the tasks detailed in the task instructions.

ECR Submittal Approval Confirmation

Instructions: The attached Enterprise Change Request (ECR) has been submitted for processing. You have been indicated as the authority responsible for
approving the subrmittal of this ECR for further processing. Please review the attached ECR and indicate if you approve its submittal for further
processing. NOTE: The ECR will not be processed further until you have indicated your approval. Please follow these directions 1o review the
ECR and record your vote:

Click the "ECR" link below to open the ECR Details page

The “Initiator” data fields provide name and contact information for the person who submitted the ECR

Review the ECR information on the ECR Details page to determine if you approve the submittal of the ECR for further processing

To record your vate and cornplete this task, click the "Home" tab from the Details page and return to your task in the Home/Overview
page

If the ECR requires further work, select the "Rework” radio button and enter rewark details in the "Cormments" text box. This will send
the ECR back to the Submitter for rework. When the Submitter has completed the rework, you will receive this task again for final
approval.

If you approve the submittal of the ECR, select "Approve ECR Submittal” radio hutton. This will send the ECR forward to the Screener
for further processing

If you disapprove the submittal of the ECR, select "Disapprove ECR Submittal” radio button. This will cancel the ECR

MNOTE: The ECR will not move forward for further processing until you vote "Approve” and complete this task. If you select "Rework,"
you will receive this task again for final approval.

MNOTE to Change Adrmin | (if completing this task for Submittal Approval role): Attach written approval/disapproval documentation frarm
the Submittal Approval authaority by using the Add File function below. Select the appropriate radio button to indicate the Submittal
Approval authority's approval or disapproval.

Complete the assignment by clicking on the Task Complete button.

Process Initiator: COM Tester 1 Priority: Highest
Assignee: CDM Tester 1 Due Date:
Role: Change Admin | Process: |CE - CMII ECR Workflow 00761 - 12-07 Test ECR 8

27 ECR O07B1 - 12.07 Test ECR 8

Rework Comment:

@ Approve
O Rework

) Disapprove

L R |

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Rework ECR” Workflow Task

Responsible Role: Submitter

“Rework” is required for this ECR, per the “Receipt and Release” or “ECR Submittal Approval
Confirmation” task.

Review the Rework Comments in this task and perform the required rework. Update the ECR by clicking
the ECR link in this task and following the detailed instructions in “Updating ECR from ECR Details Page.”

Click the “Task Complete” button when rework has been completed.

Rework ECR
Instructions: Submit the Enterprise Change Request (ECR) for review by C5 Receipt and Release.

e Based on the comments noted below, complete the required rewwork before clicking the Task Complete button.
¢ Complete the assignment by clicking on the Task Complete buttan.

Process Initiator: S Priority: Highest

Assignee: Due Date:
Role: Submitter Process: |CE - CMII ECE Woarkflow 00604 - ECE-1114-001

375 ECR 00604 - ECR-1114-001

Rework Comment: rework this please

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Choose Track” Workflow Task

Responsible Role: Screener*
*NOTE: Evaluator also receives this task

Determine if this ECR will go through the Fast Track or Full Track version of the workflow. If you choose
“Fast Track,” the workflow bypasses the Change Review Board comments/concurrence review and CRB
Chair decision and goes directly to the “Update Change Package” task. If you choose “Full Track,” the ECR
undergoes a Change Review Board (CRB) review and CRB Chair decision via the workflow.

Determine the names of the Change Review Board “Reviewers” and “Reviewer Chair,” complete the
Screening Group Checklist form and attach the form to the workflow. See “Attaching Files into Workflow
Tasks” for detailed instructions. NOTE: Multiple “Reviewers” will receive a tasks instructing them to
review the ECR and provide comments before the review deadline. One “Reviewer Chair” will receive a
task at the conclusion of the review to record the CRB decision.

Click the “Task Complete” button after choosing track and attaching file.

Choose Track

Instructions:
s Choose Fast Track or Full Track.
o Complete the CSScreeningGroupChecklist, using the linked form.
o Use the Add File function below to attach the Screening Group Checklist, and select "Save” after loading the file.
¢ MNOTE: This task is assigned to the "Screener” and "Evaluator” roles; however, only one person needs to complete the task.
¢ Complete the assignment by clicking on the Task Complete button.
Process Initiator: COM Tester 1 Priority: Highest
Assignee: DM Tester Due Date:
Role: Evaluator Process: |CE - CMI ECR Workflow 007681 - 12407 Test ECR &

¥} ECR 00761 - 12.07 Test ECR 8

& Full Track - review cycle and Panel or Board

(O Fast Track - no review cycle and no Panel or Board

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Assign Reviewers and Reviewer Chair” Workflow Task
Responsible Role: Change Admin I

Input the review deadline and make role/participant assignments (as indicated by the Screening Group
Checklist form), per task instructions. Click the link to the completed Screening Group Checklist form (under
the “Task Complete” button) for Reviewer and Reviewer Chair names. See “Assigning Roles to Participants
in Workflow Tasks” for detailed instructions.

Windchill Role Process Role

Reviewer Change Review Board (CRB) members

Reviewer Chair CRB Chair

Click the “Task Complete” button after entering deadline and making role/ participant assignments.

Assign Reviewers and Reviewer Chair

Instructions:

Assign participants to the Reviewer role.

Assign participants to the Reviewer Chair role.

Select "Save” after cornpleting assignment of participants to these roles.
Set the review deadline (mm/ddfyyyy),

Corplete the assignment by clicking on the Task Complete button.

Process Initiator: 2 Priority: Highest
Assignee: Due Date:

Role: Change Admin | Process: |CE - CMIl ECR WWorkflow 00604 - ECR-1114-001

<72} ECR 00604 - ECR-1114-001

*Review Deadline: [11/18:2005

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Review Document” Workflow Task
Responsible Role: Reviewer

Review the ECR and provide concurrence/non-concurrence vote and comments per task instructions.
Record any comments on the Change Evaluation Form and attach file. See “Attaching Files into Workflow
Tasks” for detailed instructions. NOTE: A completed Change Evaluation Form is required for “Concur with
Comments” and “Non-Concur with Comments” votes.

Click the “Task Complete” button after recording vote and attaching file (if required).
Review Document

Instructions: You have been selected to evaluate a Constellation Systems product as part of the change appraval process. Please
complete this task on or before the Feview Deadline noted below.

o Click the "ECR" link below to open the ECR details page.

e From the "Affected Data lterns” list, click the link to the product title and save a copy of the product for review.
NOTE: Do not "check out” the product.

¢ Review the product and click the appropriate radio button on this task page to record your vote. IF ¥OU CHOOSE
"CONCUR WITH COMMERNTS" OR "MOM-COMNCUR WITH COMMENTS," YOU MUST ATTACH A COMPLETED
Change Evaluation Form FORM.

e Record comments on the Change Evaluation form. MOTE: Only comments entered on the farm will be considered.
All comments submitted on this form will be addressed.

o Attach the completed Change Evaluation form in this task, using the "Add file" function below. Click the "Add file"
button and browse to your form file. Be sure to click "Save” after loading the file.

o Complete the assignment by clicking on the Task Complete button.

Process Initiator: Priority: Highest
Assignee: Due Date:

Role: Reviewer Process: |CE - ChI ECR Waorkflow 00604 - ECRE-1114-001

7=} ECR 00B04 - ECR-1114-001

Review Deadline: 11/16/2005

&) Concur with Comments
(O Concur with Mo Comments - No Impact

O Mon-Concur with Comments

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Collect and Summarize Comments” Workflow Task

Responsible Role: Submitter (“Assignee”)*
*NOTE: Change Admin I also receives this task

Collect the attached Change Evaluation Forms from the “Add File” box within this task. See “Obtaining
Files from Workflow Tasks” for detailed instructions. Consolidate the comments received and summarize
them into a Consolidated Change Evaluation Form. Develop presentation for the ECR.

Attach the completed Consolidated Change Evaluation Form and CRB presentation files to the workflow.
See “ Attaching Files into Workflow Tasks” for detailed instructions.

NOTE: This task also provides an opportunity to attach late evaluations (either due to reviewers missing the
deadline or not attaching evaluations into the workflow). These evaluations may be attached using the same
procedure for the presentation and consolidated change evaluation.
Click the “Task Complete” button after all files have been attached.

Collect and Summarize Comments

Instructions: As the Assignee for this ECR, integrate the comments received from the review cycle and create the
presentation package:

Ohtain the Change Evaluation forms from the "Add file” box at the bottom of this task page. Double-
click {or click the "Get" buttan) each of the comments files.

+ Consolidate the comments into a Consolidated Change Evaluation Form, using the linked template.
Develop CEB Presentation Format, using the linked termplate.

Attach Consolidated Change Evaluation Form and presentation, using the "Add file" function below.
Click the "Add file" button and browse to files. Be sure to click "Save" after loading the files.

¢ MOTE: This task is assigned to the "ECR Submitter” and "Change Admin " roles; however, only
one person needs to complete the task.

Cormplete the assignment by clicking on the Task Complete button.

Process Initiator: COM Tester 1 Priority: Highest
Assignee: CDWM Tester 1 Due Date:
Role: Assignee Process: |CE - CWIl ECE Workflow 007ET - 12-07 Test ECE 8

/=) ECR 00761 - 12.07 Test ECR &

| Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Conduct CRB Review” Workflow Task
Responsible Role: Reviewer Chair
Review the consolidated change evaluation and presentation files, enter comments, and record the Change

Review Board (CRB) recommendation for this ECR. See “Obtaining Files from Workflow Tasks” for detailed
instructions.

Click the “Task Complete” button after recording votes and entering comments.

Conduct CRB Review

Instructions:
e Record Change Review Board (CRE) decision by selecting appropriate radio button. Add comments in the text box, for
all wotes EXCEPT Recommend approval (as presented)’
e Corplete the assignment by clicking on the Task Complete button.

Process Initiator: CDM Tester 1 Priority: Highest
Assignee: CDM Tester 1 Due Date:
Role: Reviewer Chair Process: |CE - CWII ECR Waorkflow 00751 - 12407 Test ECR 8

=) ECR 00761 - 12-07 Test ECR B

Comments:

(&) Recommend appraval (as presented to the CRE) for implementation
© Recommend appraval (with mods required by CRE] far implementation
O Recommend disappraval

(O Defer far further review (with actions assigned ta the CPE)

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Update Change Package” Workflow Task
Responsible Role: Change Admin I

Attach relevant documentation to the ECR workflow by using the “Add File” function within the task. See
“ Attaching Files into Workflow Tasks” for detailed instructions.

NOTE: This is not an “Update” to the ECR’s Details page.

Click the “Task Complete” button after attaching all relevant documentation (if required).

Update Change Package

Instructions:
& This task allows the Change Admin | to attach relevant documentation to the Enterprise Change Request (ECR),
such as evaluation forms.
e Aftach docurentation to the ECR by using the Add File function below. Select "Save” after loading the file(s).
e Caomplete the assignment by clicking the Task Complete button
Process Initiator: CDM Tester 1 Priority: Highest
Assignee: CDM Tester 1 Due Date:
Role: Change Admin | Process: |CE - CMIl ECR “Waorkflow 00761 - 12-07 Test ECR 8

$7'=) ECR 00761 - 12-07 Test ECR B

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Prepare for Implementation” Workflow Task
Responsible Role: Change Admin I
Follow the task instructions to create the Enterprise Change Notice (ECN) which will implement the changes

requested in the ECR. See “Create ECN from ECR Details Page” for detailed instructions. Creating the ECN
starts the change implementation process.

Click the “Task Complete” button after creating the ECN.

Prepare For Implementation

Instructions: “etify Enterptise Change Request (ECR) contains all attachments. If ECR is incomplete, add the missing
attachments before completing this task.
Create Enterprise Change Notice (ECN) for this ECR:

e Click on the ECR link below to open the ECR details page

e Choose "Create ECN® from the pull-down menu and click "Go"

o Fill out the required ECM information in the "Create ECN" screen before completing this task
& Complete this assignment by clicking the Task Complete button

Process Initiator: QIS Priority: Highest
Assignee: Due Date:

Role: Change Admin | Process: |CE - Chill ECR Workflow 00504 - ECR-1114-001

575} ECR 00504 - ECR-1114-001

Task Complete

Return to ECR Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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From within the ECR “Prepare for Implementation” task, click the ECR link to access the ECR Details page.
On the ECR Details page, select “Create ECN” from the pull-down menu and click the “Go” button. See

“Complete ‘Create ECN’ Attributes” for detailed instructions.

ECR ECR-1114.001 |) Recent Changes: | v

E ECR-1114-001

Description: description
Number: 00804
Responsible Product: Constellation
ECH Type: MNASAChangeRequest
Created hy:
Category: Frogrammatic lssue
Priority: Routine
Created: 2005-11-14 12:45:56 CST
Last modified: 2005-11-14 13:31:08 C5T
Need by: 0005-11-30 00:00:00 CST
Submitted: 2005-11-14 13:11:06 CST
Proposed Solution:
Recurring cost estimate:
Change Review Board decision: Approved
Change Review Board comments: recommend approval

01. PCN: 123456

03. Initiator: QL8
03. Initiator Email:

07. Element Effectivity: CLV
09. Element Effectivity: na

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Complete “Create ECN” attributes

On the Description tab of the “Create ECN” window, enter the following information:

ECN Name

ECN Description

Need by date

ECR Disposition

Choose Submit “Now” or “Later”

NOTE: Do not click the yellow “OK” button until all ECN fields are completed. Add all associated
ECRs, attachments, and Implementation Plan tasks before submitting the ECN to the Receipt and Release
Desk. Choose “Submit Later” to allow for updates in the “Submit ECN” task.

E® Create Enterprise Change Notice (ECN)

Description ] ['Attachménts ] l Associated ECRS] [Irriplementaticun Flan

Responsible Product: Constellation
ECN Type: RMASAChangelotice

“ECNname: |ECH-1114-001 l

* ECN description: |ECN to disposition ECR-1114- |
{001

" Need by 12/31/2005 | (MM/DDAYYYY )

ECR Disposition: |Ecp-1114.001 was approved as presented u:m1_f14f05| !

Submit O Now & Later

* Required fields

Cancel

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Add Associated ECRs to ECN (if required)

Click the “Associated ECRs” tab of the “Create ECN” screen. The ECR for which the ECN has been created
will appear in the “Associated ECRs” window. To add any other associated ECRs, click “Add ECR” and
search for the ECR(s) using the fields on the “Find Enterprise Change Request” window.

NOTE: Do not click the yellow “OK” button until all ECN fields are completed. Add all associated
ECRs, attachments, and Implementation Plan tasks before submitting the ECN to the Receipt and Release
Desk. Choose “Submit Later” to allow for updates in the “Submit ECN” task.

EE Create Enterprise Change Notice (ECN)

Description ] [.&tt-achments ] [ Associated ECRs ] [Implementation Plan ]

Associated ECHs
All = | Remowe B Add ECR
Ll Mame = Mumber = Change Admin | & Friarity = State =

] =, ECR-1114-001 00B04 b)(4) Routine Implementation

Enter search criteria in one or more fields in this window and click the “Search” button.
NOTE: “*” may be used for partial entries.

EE Find Enterprise Change Request

Number: | ]

Name: | ]
Created By: [*noris [Browse..)
Created: |
MNeed Date: |
Complexity: | = +|
Priority:| = -
Category: |
State: | ~|
[
|
[

| crmaro e

| Chat hil# D DT

Team: |

Last Updated: [

| A MAD By
Description: |

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Select the associated ECR(s) from the “Search Results” window by checking the box next to each ECR. Click
the “Add Selected Items” button at the bottom of the window.
NOTE: ECRs that are associated with other ECNs cannot be added to this ECN.

=, 00522
=, 00523
=, 00524
=, 00541
=, 00543
=, 00561
=, 00562

=2, oosa1

E E E E E E E E =

=), 00504

[<]

=), 00605

ECR 2 10-26
ECR 3 10-26
ECR 1 10-27
ecr 10-31

ECR 11-01
ECR 11-03
ECR 11-03-02
ECR 11-08-001
ECR-1114-001

kajsdflakj

Pragrammatic
Issue

Frogrammatic
lssue

Frogrammatic
lssue

Frogrammatic
lszue

Pragrammatic
Issue

Frogrammatic
Issue

Frogrammatic
lssue

Frogrammatic
lszue

Pragrammatic
Issue

Frogrammatic
Issue

Routine

Ruouting

Routine

Houtine

Routine

Routing

Routine

Houtine

Routine

Ruouting

Under Review

Implermentation
Implermentation
Under Review

Irmplermentatian
Implermentation
Implementation
Implementation
Irmplermentation

Cpen

Add Selected Itemsi

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Add Attachments to ECN (if required)

Click the “Attachments” tab to add any attachments to the ECN.

Click the “Browse” button and browse to the relevant file, then click the “Add” button.

NOTE: Do not click the yellow “OK” button until all ECN fields are completed. Add all associated
ECRs, attachments, and Implementation Plan tasks before submitting the ECN to the Receipt and Release
Desk. Choose “Submit Later” to allow for updates in the “Submit ECN” task.

E? Create Enterprise Change Notice (ECN)

Description Attachments ] {ﬂ«s;s_u,::iate,d ECRs l [':Im'plemen_tatio_'h F‘Ia}h']

Add: | |[ Browse... |

Attachments

All ¥ Delete

L] ! File name B Format & File size & Last modified & Created by &
i lw] ECR Process JPG JPEG Image 133.53 KB 2005-11-16 10:27:07 C5T Katrina Morris

Cancel|

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Add tasks to the ECN Implementation Plan

To add tasks to the ECN, go to the “Implementation Plan” tab and click “Add New Task”:

E? Create Enterprise Change Notice (ECHN}

Description ] [ attachments I [Associated ECRs | [ Implementation Plan ]

T Add Mew Task

HNo Itemns to Display

Add the following information for each task:

Task Name

Description - enter either detailed changes to be made or point to the attachment that defines the changes
Author - in this case, “Author” is the “actionee” (the person responsible for completing this action)
Designated User - the person responsible for accepting the Author’s (actionee’s) work to close the action
here assigned (usually, this will be the CPE)

Need Date

Click the “Add” button

E Create Enterprise Change Notice (ECN)

Description ] [.&tt-ac:hme:nts l [ Acssociated ECRs ] [Implementation Plan ]

* Task Name: FTaSE of 2

Task Type: Change Activity

E-P:.-'ie_li{e_ch_anges t;ﬁg-d_nament per. instrLTc:tian i

* Description:

= Author: E’_[ch_a_gaen ! = Designated User: |-kn_0rris |
Need Date: E?I_2I1UQUD5| | (B DIDAY YY)
[add)(Cancer]

a5 Add Mew Task

Mo Items to Display

NOTE: Do not click the yellow “OK” button until all ECN fields are completed. Add all associated
ECRs, attachments, and Implementation Plan tasks before submitting the ECN to the Receipt and Release
Desk. Choose “Submit Later” to allow for updates in the “Submit ECN” task.

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Expand the Task (click the arrow next to the task name) to add “Affected Data” and/or “Resulting Items” (as
required). NOTE: Not all Implementation Plan tasks will require “ Affected Data” or “Resulting Items.”

See “Adding Affected Data to ECN Implementation Plan Tasks” and “Adding Resulting Items to ECN
Implementation Plan Tasks.”

NOTE: Do not click the yellow “OK” button until all ECN fields are completed. Add all associated
ECRs, attachments, and Implementation Plan tasks before submitting the ECN to the Receipt and Release
Desk. Choose “Submit Later” to allow for updates in the “Submit ECN” task.

Description ] l attachments ] l Associated ECRs ] [Implementation Plan ]

é:' T Remove # Add New Task

= Task 1 of 2

Task Hame: iTask'I af 2

Task Type: Change Activity

Description: ake changes to the document per instructions

Author:

|khayden | [Browse...| Designated User: [ | [Browse..]

Need Date: 1500005 | (MMADD Y Y YY)

Affected Data: #p Add Affected Data

Murmber Mame “ersion State Dispasition
Ho Itemns to Display
Resulting ltems: #p Add Resulting ltern
Murmber Mame “Ersion State Effectivity
Ho Itemns to Display

Cancel |

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Submit ECN” Workflow Task
Responsible Role: Change Admin II (Change Package Manager)

If ECN updates are required, click the ECN link in the task to access the ECN’s Details page. See “Updating
ECN from ECN Details Page” for detailed instructions.

Click the “Submit” button when the ECN is ready for submittal to the Receipt and Release Desk.
Submit ECN
Instructions: Submit the Enterprise Change Notice (ECN) for review by Receipt and Release.

o MNOTE: Complete the "Prepare for Implementation” task for the ECR (if you have not already done sa).
s Complete the assignment by clicking the Submit button.

Process Initiator; %) Priority: Highest
Assignee: Due Date:

Role: Submitter Process: |CE - CMII ECN Workflow 00461 - ECM-1114-001

555 ECN 00461 - ECN-1114-001

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
30



“Receipt and Release” Workflow Task

Responsible Role: Evaluator

01,/09/2006

Review the ECN and determine if it is ready for processing. Make role/participant assignments and record
accept/rework vote per task instructions. See ”Assigning Roles to Participants in Workflow Tasks” for

detailed instructions.

Windchill Role Process Role
Change Admin II Change Package Manager
Change Admin III Receipt and Release Desk
Organization Administrator CIB Secretariat

ECR Author

Submitter of associated ECR

Click the “Task Complete” button after all role/ participant assignments and accept/rework vote have been

recorded.

Receipt and Release

Instructions:

Assign paricipants to Change Admin I, Change Admin l, Organization Administrator, ECR Author.
Select "Sawe" after assigning participants to these roles.

If not ready, select the Rework radio buttan and enter a comment explaining the needed rework.

L
L
¢ Evaluate the ECN and determine if ready for processing.
.
L

Complete the assignment by clicking the Task Complete button

Process Initiator: 218
Assignee:

Role: Evaluator

5% ECN 00451 - ECN-1114-001

Rework Comments: |Rewon tas 1

O Accept - Forward to Secretariat for review

(&) Rewark - Return to Submitter

Priority:
Due Date:

Process:

Highest

ICE - CMIl ECM YWorkflow 00461 - ECN-1114-001

| Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.

31




01,/09/2006

“Rework ECN” Workflow Task
Responsible Role: Submitter
“Rework” is required for this ECN, per the “Receipt and Release” task.

Review the Rework Comments in this task and perform the required rework. Update the ECN by clicking
the ECN link in this task and following the detailed instructions in “Updating ECN from ECN Details Page.”

Click the “Task Complete” button when rework has been completed.
Rework
Instructions: Fework is required for this Enterprise Change Motice (ECHN).

« Complete the rework to resubmit to Receipt and Release.
e Complete the assignment by clicking the Task Complete button.

Process Initiator: (A% Priority: Highest
Assignee: Due Date:

Role: Assignes Process: |CE - CMI ECN YWorkflow 00461 - ECH-1114-001

2% ECM 00461 - ECN-1114-001

Rework Comments: Rework task 1

Secretariat Rework Comments: -

Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Secretariat Review” Workflow Task

Responsible Role: Organization Administrator (Secretariat)
*NOTE: Change Admin II (Change Package Manager) also receives this task

Review the ECN and determine if it is ready for processing. Record accept/rework vote, per tasks
instructions. If rework is required, this ECN will return for another Secretariat Review until it is accepted.

Click the “Task Complete” button after recording accept/rework vote.

Secretariat Review

Instructions:
e Evaluate the ECN and determine if ready for processing.
e [fnot ready, select the Rewaork radio button and enter a comment explaining the needed rewark.
o MNOTE: This task is assigned to the "Organization Administrator” and "Change Admin 1" roles; however, anly one person
needs to complete the task.
e Complete the assignment by clicking the Task Complete button.
Process Initiator: CDOM Tester 1 Priority: Highest
Assignee: CDM Tester 1 Due Date:
Role: Change Adrmin |l Process: |CE - CMI| ECH WWorkflow 00561 - 12-07 ECH for Test ECR 8

(295 ECN 00561 - 12-07 ECH for Test ECR &

Rework Comments: |-

& Accept - Forward for CIB Reviews

(2 Rewaork - Returmn to Submitter

Taszk Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Assign Approvers and Chair” Workflow Task
Responsible Role: Change Admin II

Input the approval deadline and make role/ participant assignments, per task instructions. See “Assigning
Roles to Participants in Workflow Tasks” for detailed instructions.

Windchill Role Process Role

Approver Change Implementation Board (CIB) members

Approver Chair CIB Chair

Click the “Task Complete” button after entering deadline and making role/ participant assignments.

Assign Approvers and Chair

Instructions:

Assign participants to the Appraver role.

Assign participants to the Approver Chair rale,

Select "Save” after completing assignment of participants to these roles.
Set the approval deadline (mmdddfyyyy).

Complete the assignment by clicking the Task Complete button.

Process Initiator: (A Priority: Highest
Assignee: Due Date:

Role: Change Admin Il Process: ICE - CMIl ECH Workflow 00461 - ECN-1114-001

5% ECN 00461 - ECN-1114-001

Approval Deadline: [+2:202005

| Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“ECR Disposition Concurrence” Workflow Task
Responsible Role: Approver

Review the ECN tasks and ECR disposition and vote “ Approve” or “Do Not Approve”. Enter comments for
“Do Not Approve.” At the bottom of the task page are details for “ECR Disposition Concurrence” tasks
previously completed by other Approvers.

NOTE: “Do Not Approve” = nonconcurrence with ECR disposition; “ Approve” = concurrence with ECR
disposition.

Click the “Task Complete” button after entering comments and recording vote.

ECR Disposition Concurrence

Instructions: You have been selected to approve a Constellation Systems Enterprizse Change Motice (ECM) as part of the change implementation
process. Please complete this task on or before the Approval Deadline noted below:

Click the "ECN" link below to open the ECHN details page

Review the "Tasks" and "Attachments” for the ECN and provide comments (if required) in the Comments field

MOTE: ECR(s) covered by this ECH are listed under "Associated ECRs" on the ECN details page

Results of the on-going ECN review process are shown at the bottom of this screen

If you concur with the ECH, select the "Approve" radio button. Add comments in the Comments field if desired

If you do not concur with the ECI, select the "Do not approve” radio button. ¥ou MUST enter rationale in the Comments field.
MOTE: ¥our nonconcurrence will not stop this process; however, your recommendation will be forwarded to the Board Chair.
s Complete the assignment by clicking on the Task Complete button.

Process Initiator: CDM Tester 1 Priority: Highest
Assignee: CDM Tester 1 Due Date:
Role: Approver Process: |CE - CMIl ECHN Warkflowe 00561 - 12-07 ECHN for Test ECR 8

#5158 ECI 00561 - 12-07 ECHM for Test ECR 8

Approval Deadline: 01/20/2008

Comments:

® Approve
2 Do not approve

[ Taskcomplate

Enter comments in the “Comments” text box and click the appropriate radio button.

Approval Deadline: 12/20/2005

Comments:
& Approve
) Do naot approve
Completed Reviews Role Approve Comments
Kathryn Hayden Approver Fending
b)(4) Approver FPending
CDOM Tester 1 Approver Fending

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Conduct CIB Review” Workflow Task
Responsible Role: Approver Chair

Review the ECN and the Approvers’ votes (listed in the table beneath the “Task Complete” button). Click
the ECN link in the task to access the ECN’s Details page. Record the CIB decision and enter comments for
“Amend ECN” or “Disapprove ECN” votes.

An “Amend ECN” vote requires the Change Admin II to update the ECN (per comments entered in this
task). A “Disapprove ECN” vote cancels this ECN and the associated ECR(s).

Click the “Task Complete” button after entering comments and recording vote.

Conduct CIB Review

Instructions:
» Results of the ECN review process are shown at the bottom of this screen.
s Record Change Implementation Board (CIB) decision by selecting appropriate radio buttons and comment if
NECESSary.
= Complete the assignment by clicking on the Task Complete button.

Process Initiator: Q%) Priority: Highest
Assignee: Due Date:

Role: Approver Chair Process: |CE - CMIl ECH Workflow 00461 - ECN-1114-001

95 ECN 00461 - ECN-1114.001

Comments: | add more data to tasks and send back to approvers

O Approve ECN
@ Amend ECHN
) Disapprove ECN

Completed Reviews Role Approve  Comments

2005-11-16 11:15:13 C5T Approver Mo | don't concur because this needs more work
2005-11-16 11:15:26 CST Kathryn Hayden Approver Yes

2005-11-16 11:16:07 C3T CDOM Tester 1 Approver  Yes

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Amend ECN Plan” Workflow Task

Responsible Role: Change Admin IT*
*NOTE: ECR Author also receives this task

Update the ECN per the Approver Chair comments. See “Updating ECN from ECN Details Page” for
detailed instructions. Make only the changes required by the Approver Chair.

Click the “Task Complete” button after completing required updates.
Amend ECN Plan

Instructions: The Change Implementation Board (CIE) reguires the ECN tasks to be amended.

¢ lpdate the ECHM to amend the tasks as indicated in the CIE Comments below.
+ Complete the assignment by clicking on the Task Complete buttan.

Process Initiator: (0 Priority: Highest
Assignee: Due Date:

Role: Change Admin Il Process: |CE - CMI| ECH Workflow 00461 - ECMN-1114-001

55/% ECN 00461 - ECN-1114-001

Comments: Add more data to tasks and send back to approvers

Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Update ECN and Implementation Plan” Workflow Task
Responsible Role: Change Admin II

Update the ECN to revise the “Need Dates” on the Implementation Plan tasks based on the approval date of
the ECN. See “Updating ECN from ECN Details Page” for detailed instructions.

Click the “Task Complete” button after revising the dates for all Implementation Plan tasks.

Update ECN and Implementation Plan

Instructions: This task allows the Change Admin |l to update the "Need Date” for each task in the ECN Implementation Plan. Follow the
directions below for updating the Implementation Plan:

Click the "ECN" link below to open the ECHN Details page

Choose "Update” from the pull-down menu and click the "Go" button

Click the Implementation Plan tab to access the tasks

Open each task and correct the "Need Date” (as required)

When all changes are camplete, click the "OK" button

NOTE: The Implementation Plan task notification will not be sent out until this task has been completed.
Complete the assignment by clicking on the Task Complete buttan.

Process Initiator: CDM Tester 1 Priority: Highest
Assignee: CDM Tester 1 Due Date:
Role: Change Admin |l Process: |CE - CMI| ECN Workflow 00561 - 12-07 ECH for Test ECR 8

275 ECN 00561 - 12.07 ECN for Test ECR 8

Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Complete ECN Task” Workflow Task
Responsible Role: Assignee/Implementation Plan “Author” (Actionee)

Complete the work required by the Implementation Plan task and indicate completion of that work by
completing this workflow task.

Click the ECN task link in this workflow task and update and/or add Resulting Items (if required). See

“ Accessing Implementation Plan Tasks from Details Page,” “Updating Resulting Items,” and “ Adding
Resulting Items to ECN Implementation Plan Tasks” for detailed instructions. NOTE: Do not add or update
“ Affected Data.” Complete this task on or before the “Need Date” for this Implementation Plan task.

Click the “Task Complete” button after completing work required by the Implementation Plan task.

Complete ECN Task

Instructions: You have been assigned a task as part of an Enterprise Change MNotice (ECN):

Click the ECH task link below.

Review your assigned task under the "Tasks" section of the ECIN details page.
Complete the wark reguired by the task and add relevant Resulting lterms.
Complete this assignment by clicking on the Task Complete button.

Process Initiator: Priority: Highest

Assignee: Kathryn Hayden Due Date:
Role: Assignee Process: |CE - CMIl CA Warkflow D0Z62 - Task 2 of 2

P ECN Task 00262 - Task 2 of 2

Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Review ECN Task” Workflow Task
Responsible Role: Reviewer/Implementation Plan “Designated User”
Review the completed Implementation Plan task and choose complete/rework vote, per task instructions.

See “ Accessing Implementation Plan Tasks from Details Page” and “ Accessing Resulting Items” for detailed
instructions. NOTE: Review “Resulting Items” only.

Click the “Task Complete” button after recording complete/rework vote and adding comments (if
required).
Review ECN Task

Instructions: ‘You hawve been assigned responsibility to review a completed task as part of an Enterprise Change Matice

(ECM):
s Click the ECM task link below.
e Review the completed task under the "Tasks" section of the ECN details page.
o Rewiew work performed on Resulting ltems for the task.
e Record approval or rejection of the Resulting ltems.
o [fthe task work in incomplete, select the Rework radio button and enter a comment explaining the

needed rewark.
e Complete this assignment by clicking on the Task Complete button.

Process Initiator; 24 Priority: Highest
Assignee: Due Date:

Role: Reviewer Process: [CE - CMII CA Workflow 00261 - Task 1 of 2

4V ECN Task 00261 - Task 1 of 2

Comments: |

& Complete
O Rewark

Taszh Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
40



01,/09/2006

“Rework ECN Task” Workflow Task

Responsible Role: Assignee/Implementation Plan “Author” (Actionee)

“Rework” is required for this Implementation Plan task, per the “Review ECN Task” task.

Review the Rework Comments in this task and perform the required rework. See “Updating ECN from ECN

Details Page,” “Updating Resulting Items” and “ Adding Resulting Items to ECN Implementation Plan
Tasks.”

Click the “Task Complete” button when rework has been completed.
Rework ECN Task

Instructions: The work completed for your assigned task has been reviewed by the task's Designated User for the Enterprise
Change Maotice (ECM) task below:

o Review Designated User's rework comments below.
s Perform required modifications to the Resulting ltems.
e Complete this assignment by clicking on the Task Complete button.

Process Initiator: Priority: Highest
Assignee: Kathryn Hayden Due Date:
Role: Assignee Process: |CE - CMII CA Woarkflow 00252 - Task 2 of 2

4P ECM Task 00262 - Task 2 of 2

Comments: Rewaork this task

Task Complets

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“Release Data” Workflow Task
Responsible Role: Evaluator (Receipt and Release Desk)
Complete the release process(es) appropriate for the data.

Click the “Task Complete” button after release process(es) are complete.

Release Data

Instructions:
# Release the Resulting ltems, using the appropriate release process.
o Complete this assignment blicking on the Task Complete buttan.

Process Initiator: Priority: Highest

Assignee: Kathryn Hayden Due Date:
Role: Ewaluator Process: |CE - ChIl ECN Woarkflow 00451 - ECR-1114-001

<5/ ECN 00461 - ECN-1114-001

Task Complete

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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“ Audit ECN” Workflow Task

Responsible Role: Change Admin III (Receipt and Release Desk)

Review the ECN and the Implementation Plan tasks by clicking the ECN link in this workflow task and
reviewing the ECN details and the documents in Resulting Items (if applicable). See “ Accessing
Implementation Plan Tasks from Details Page” and “ Accessing Resulting Items from ECN Details Page” for
detailed instructions.

Click the “Task Complete” button after recording complete/rework vote. This will complete the ECN
workflow.

Audit ECN

Instructions:

Click the "ECN" task link below to open the ECM details page.

Review the data modifications in the ECH.

Record approval or rejection of ECHN implementation.

If reweork is required, select the Rework radio button and enter a camment explaining the needead rework.
Cormplete the assignment by clicking on the Task Complete button.

Process Initiator: Priority: Highest
Assignee: DIONN Due Date:

Role: Change Admin Il Process: |CE - Chll ECH Workflow 00461 - ECM-1114-001

595 ECN 00461 - ECN-1114-001

Rework Comments: |rewoik this please|

O Complete
& Rework

Task Complete |

Return to ECN Process Matrix

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Appendix: General Workflow Instructions

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Updating ECR from ECR Details Page

On the ECN Details page, choose “Update” from the pull-down menu and click the “Go” button. Changes
may be made to Description information. Affected Data and Attachments may be added, revised or
removed.

B ECR-1114-001 [Upgate  v|[co)

Description: description
Number: D0B04
Responsible Product: Constellation
ECR Type: MASAChangeReguest

Created by: Change Admin I:
Category: Programmatic lssue Team: 00604 - ECR-1114-00118164
Priority: Routine State: Implementation
Created: 2005-11-14 12:45:56 CST Track: Complex
Last modified: 2005-11-16 11:19:29 CST Change Review Board approval: 2005-11-14 13:31:04 CST
Need by: 0005-11-30 00:00:00 CST Resolved: 2005-11-16 11:13:28 CST

Submitted: 2005-11-14 13:11:06 C5T
Proposed Solution:
Recurring cost estimate: Non-recurring cost estimate:
|e Review Board decision: Approved

Review Board comments: recommend approval

01. PCH: 123456 02. ECR Number: KKN-ECR-D01
03. Initiator: (H]E) 04. Initiator Organization: MNP

04. Initiator Email: _ 06. Initiator Telephone: 256-544-2732
07, Element Effectivity: CLV 08. Element Effectivity: na
09. Element Effectivity: na 10. Element Effectivity: na
11. Flament Fffartivite: na 12. Flement Fffartivite: na

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Assigning Roles to Participants in Workflow Tasks

Choose the “Role” from the pulldown menu

Click the “Users” tab

Enter “User Name” or “User ID” in appropriate block (or partial entries, using
Click the “Find” button

Click the correct user in the lower left-hand side of this screen

Click the “Add>>" button to assign this user to the “Role”

If any users need to be removed from the “Participants” table, click the name and then click the “<<Remove”
button

Follow these steps for each of the Roles to be assigned in this task.

When complete, click the “Save” button to save role/participant assignments

"y

as wildcard)

NOTE: Participants must be members of this Product to be available for role assignment.

Principal Source

[khayden (Kathryn Hayden) gov.nasanis.
prigs by DN gov.Nasa.nis.

'=Z'=C'.HEI'I'I‘D".I'E

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Attaching Files into Workflow Tasks

In the “Add File” box at the bottom of the workflow task:
e (Click the “Add File” button
e Browse to the file and click “Open”
e The file will appear in the list below with “ADD” in the “To-Do” column.
e (Click the “Save” button to save the file to the workflow contents. NOTE: The file is not attached
until you “Save” it.

Discussion Forum

Matebook
Mame Moclifiec Tao-Do
Change Evalustion Form.doc 111405 1:24 I =
P\ CSScreeningGroupCheckList 114105 1:18 P e
_']Consolidated Change Evaluat 111403 1:26 Pl Acid URL
E1CREB Presentation Format ppt 11014005 1:26 PI —
Remove
Replace
Get
Properties
Save Reset

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Obtaining Attached Files from Workflow Tasks

In the “Add File” box at the bottom of the workflow task:

e Click the file name

e Click the “Get” button

e Choose “Open” or “Save File to disk”
NOTE: Files must be saved to disk before changes can be made to them. If changes are made to files with
the “Open” option, the changes will not be saved.

Discussion Forum

Matebook
Mame Moclifiec Tao-Do
T Change Evaluation Form.doc 114405 1:24 PI -
B CSSereeningGroupCheckList 1144105 1:13 Pl e
Consolidated Change Evaluat 111403 1:26 Pl Acid URL
fiﬁ CRE Presertation Format ppt 1114005 1:26 PI —
Remove
Replace
Get
Properties
Save Reset

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Adding Affected Data to ECN Implementation Plan Tasks

To add “Affected Data” to an Implementation Plan task, click the “Add Affected Data” link and search for
the document using the fields on the “Find Affected Data” window.

Cescription ] I attachments ] I associated ECRs ] [Implemer‘ltation Plan ]
é:l ﬁ BEemove ﬁ Add Mew Tashk

~ Task 1 of 2

Task Hame: [Task 1 of 2

Task Type: Change Activity

Description: [Make changes to the document per instructions

Author:

;khayden [Browse...j Bestatateditlsas ;knnrns | [jBrowse...j

Need Date: [454p2005 | rarsDDsy vy

Affected Data: P sdd Affected Data

Mumber Mame ersion State Disposition
Mo Items to Display

Resulting ltems: B9 add Resulting ltem
Mumber Marme “warsion State Effectivity
Mo Items to Display

Gamee)

Enter search criteria in one or more fields in this window and click the “Search” button.
NOTE: “*” may be used for partial entries.

Find Affected Data B

| Dacument =]
Number: | |
MName: | |
Type: | |
“ersion: | |
State: | ~ |
Format: | ~|
Created By: [“hayden [Browse..]
Updated By: | [Browse...]
Last Updated: | faiiicninrs
Sesrch |

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Select the affected data from the “Search Results” window by checking the box next to each document. Click
the “Add Selected Items” button at the bottom of the window.

Search Results [ 7]

All
: Last
1| Mumber= Mame & “Yersion B Team B State B Updated B
Test for ECH 0000017841 - Test for ECH 2005-08-26
L] al@ﬁ TRE TR process g process A17128 s 10:39:37 COT
0000013901 - Sarple 2005-10-20
] ) 0000018901 Sample document B docurment B17850 Released 16:57-56 COT
0000018902 - Sample 2005-10-21
O ¥ ooooo1ss02 Sample document B document B17857 Released 119627 COT
Sample 0000019142 - Sample 2005-11-14
) 0000019142 document3 e document3 ATB169 Released 4z 1491 caT
Sarnple MEWY 0000019143 - Sample S005-11-14
"] @ ooono019143 ORAFT A MEWY DRAFT document3 In Wark 161420 C=T
document3 218170 o

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Adding Resulting Items to ECN Implementation Plan Tasks

To add “Resulting Items” to an Implementation Plan task, follow these instructions for adding revised or
new documents as “Resulting Items.”

If the task is to revise an existing document, click the box next to the affected document and then click
“Revise” at the top of the “ Affected Data” table. A newer version of the affected document will now appear
under the “Resulting Items” list. This newer version will be the version that is updated to complete this task.
NOTE: The original affected document must be in the “Released” life cycle state.

B Create Enterprise Change MNotice (ECMN)

Description | [ &ttachments | [ Associated Ecks | [ Implementation Plan |
é:' = Remove Ey Add Mew Task

~ Task 1 of 2

Task Mame: ﬁ'ask 1 of2

Task Type: Change Activity
Description:

Make changes to the document per instructions |

Author: [[hayden ] Deslgnates User: [hronis ]
1 i - -
MNeed Data: - 15102005 | RO VY )
Affected Data: H [ :‘@ Remowe P Add Affected Data
Mumb = Mame = “Wersion = State = Disposition =
T 0000012142 Sample docurment e Released
AL E LI LT " = | Remove 259 sdd Resulting ltem
Murmber =1 Mame =1 “ersion 51 State =1 Effectivity =1
] T 0000019142 Sample document3 E In “ork

If the task is to develop a new document, click the “Add Resulting Item” link and search for the draft
document using the fields on the “Find Resulting Data” window (next page). NOTE: A “Version A” of the
document must be posted to Product/Folders on Windchill before it can be added as a “Resulting Item.”

B Create Enterprise Change MNotice (ECN)

Description ] [Attachments ] [ associated ECRs ] [Implementation Plan I
é:' = Rernove o Add Mew Task

=~ Task 1 of 2

Task Name: ;V:I'ask1 of 2

Task Type: Change Activity

Description: L\ o changes to the document per instructions |

Author: !thrath;n Designated User: [ o j.
| o -
Meed Date: 502005 ] rarDoey Yoy
fiffected Datas | M Eeviee| = | Bomove B Add Affected Data
1 Humber = Hame = ersion = State = Disposition =
=]
T 0000019142 Sample document3 A Rele g
Resulting ltems: " |y = | Remove &P sdd Resulting lter
L1 Murmber = Mame = “ersion = State = Effectivity =
] T 0000019142 Sample docurmeant3 B In Wark

Cancel

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Enter search criteria in one or more fields in this window and click the “Search” button.
NOTE: “*” may be used for partial entries.

Find Resulting Data ES

| Document

HMumber: | |

HName: | ]
Type: |
wersior: |
State: |
Format: |
Created By |

-_P:quwse_...]

Updated By: |  [Browvwse.
Last Updated: | | crarass e

Select the document from the “Search Results” window by checking the box next to each document. Click
the “Add Selected Items” button at the bottom of the window.

Search Results =

A

Mumber =1 MNarme = “arsion Bl Team = State B Last Updated =1
O awy comoae JSESON s SOONEM TemrESN v E3SCRZE
(i w1 poooo1s901 Sample document B d%m Released 1%‘?2??;2_(23?31'
1 ] oooooisooz Sample docurment B A Rateasad —ooa 0=l

[ ) £ O0000191 42 Sample document3 A d%p'—e Released 125'::'?‘51:;1'::‘151_
mocoooies  SIUESNEW . SOt SemleMEW | won EO9AIIA

A “Version A” of the new document will now appear in the “Resulting Items” list. This version will be the
first version of the document resulting from this task.

EE Create Enterprise Change MNotice (ECM)

Description | [ attachments | [ Associated Ecis | [ 1mplementation Plan |
é:' TS Remove Ty Add Mew Task

~ Task 2 of 2

Task HName: i:rask = ofz

Task Type: Changs Activity

Description:

o
|Develop new document

AUhOr [jhayden | e T —
=
Meed Date: 15402005 | (rARADID Y vy
Affected Data: P Add Affected Data
rurmber Marme “ersion State Disposition
Mo Items to Display
Resulting Items: 755 = | Remove P Add Resulting It

L1 number= Name = “Wersion B State &1 Effectivit
¥

= f ) 0000013143 Sample NEW DRAFT document3 In WWark

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Updating ECN from ECN Details Page

On the ECN Details page, choose “Update” from the pull-down menu and click the “Go” button. Changes
may be made to Description information. Associated ECRs and Implementation Plan tasks may be added,

revised or removed.

= ECN-1114-001

Number: 00451
Responsible Product: Constellation
ECH Type: MASAChangelMotice
Created hy:
Created: 2005-11-16 10:22:59 CST
Last modified: 2005-11-16 10:46:04 CST
Need by: 2005-12-31 00:00:00 CST

Submitted:

Change Implementation Board
comments:

Audit comments:

Description: ECN to disposition ECR-1114-001

-Update ;l

Change Admin II: Kathryn Hayden
Team: 00461 - ECMN-1114-00118191
State: Open

Change Implementation Board
approval:

Change Admin lll: Katrina MNorris

Released:

ECR Disposition: ECR-1114-001 was appraved as presented on 11/14/05

I I Related ECRs

8]

| [ Attachments

)

+ Tasks

[  ECN-1114 001 : Task 2 of 2

[  ECN-1114 001 : Task 1 of 2

Use the “Back” button on the Web toolbar to return to previous location in this document.

53



01,/09/2006

Accessing Implementation Plan Tasks from Details Page

On the ECN Details page, scroll down to the “Tasks” section:
= ECN-1114-001 [Update |

Description: ECHMN to disposition ECR-1114-001
Number: 00461
Responsible Product: Constellation

ECH Type: MASAChangehotice

Created hy: Change Admin Il: b)(4)
Created: 2005-11-16 10:22:59 CS5T Team: 00451 - ECK-1114-00118191
Last modified: 2005-11-16 11:21:31 C5T State: Implementation
Need by: 2005-12-31 00:00:00 CST Change Implementation Board
approval:
Submitted: 2005-11-16 10:51:36 CST Change Admin III:

Released:

Change Implementation Board Approved as amended
comments:

Audit comments:

ECR Disposition: ECR-1114-001 was approved as presented on 1171405

[ b Related ECRs =)

[ I Attachments @|

Expand the task by clicking the arrow next to the Task Name.

= Tasks

| P ECHN-1114001 : Task 2 of 2 |

= ECH-1114.001 : Task 1 of 2

Task Name: Task 1 of 2
Task Type: Change Activity

Description: Make changes to the document per instructions
Number: 00261
Author: Kathryn Hayden Designated User
Need by: 2005-12-10 00:00:00 C5T
Affected Data:

Alll 2P Revise| 7 | Remove | B Update Disposition Ep Add Affected Data
Q Mumber & Actions  Name B Yersion B State B Disposition B
" W 0000012142 D) & Sample document3 A Releazed
Resulting tems: | ——
SR RS All = | Remave 9 Add Resulting ltem
Eu MNumber B Actions MName B Yersion Bl State &
[] W) 0000013142 (T Sample docurnent3 B In Wik
Related Processes: |lgreces State Crwner

|CE - CMII CA Workflow_ 00261 - Task 1 of 2 Running

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Accessing Resulting Items from ECN Details Page

Open the ECN Details page and scroll down to the “Tasks” section
= ECN-1114-001 Update v (ca)

Description: ECHMN to disposition ECR-1114-001
Number: 00461
Responsible Product: Constellation
ECH Type: MASAChangehotice

Created hy: (O[&) Change Admin II: b)(4)

Created: 2005-11-16 10:22:58 CST Team: 00451 - ECK-1114-00118191
Last modified: 2005-11-16 11:21:31 C5T State: Implementation
Need by: 2005-12-31 00:00:00 CST Change Implementation Board
approval:
Submitted: 2005-11-16 10:51:36 CST Change Admin III:

Released:

Change Implementation Board Approved as amended
comments:

Audit comments:

ECR Disposition: ECR-1114-001 was approved as presented on 1171405

[ b Related ECRs =)

[ I Attachments @|

Expand the task by clicking the arrow next to the Task Name. Under “Resulting Items,” click the
corresponding link under “Number” to open the document. NOTE: Only “Resulting Items” should be
reviewed. Do not click the documents(s) under “Affected Data.”

~ Tasks @

| I+ ECN-1114.001 : Task 2 of 2 |

~ ECH-1114 001 : Task 1 of 2

Task Name: Task 1 of2
Task Type: Change Activity

Description: Make changes to the document per instructions
Number: 00261

Author: Kathryn Hayden Designated User
Need by: 2005-12-10 00:00:00 CST

Affected Data:

ﬂ ']Q Revise | ='J Rermove | h Update Disposition ﬁ Add Affected Data
_Q_ MNumber B Actions  Mame & Yersion B State B Disposition &
] ¥ 0000012142 6~ Sample document3 A Releazed

ﬂm QAdd Resulting ltem ~
MNumber B Actions MName B “ersion B State B
W) 0000013142 @ Sample document3 B ar

Related Processes: e State Owrer

ICE - ChIl CA Workflow 00261 - Task 1 of 2 Running

Use the “Back” button on the Web toolbar to return to previous location in this document.
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Updating Resulting Items

On the ECN Details page, expand the appropriate task. Click the circled “i” icon next to the document under

“Resulting Items.”

= Tasks

b ECN-1114.001 : Task 2 of 2

| ECN-1114001 : Task 1 of 2

Description:
Number: 00261

Affected Data:

Resulting Items:

Task Name: Task 1 of 2

Author: Kathryn Hayden
Need by: 2005-12-10 00:00:00 CST

Task Type: Change Activity

Make changes to the document per instructions

Designated User: Katrina Norris

All 1P Revise | ¥ | Remove | & Update Disposition EP Add Affected Data
Number B Actions MName B Wersion B State B Disposition B
1 ) 0000019142 (D) Sample document3 A Released

All = | Remove i d Resulting ltern

0 Number & ame = Wersion B State B

[} T 0000019142 ple document3 B In Work
Related Processes: | g ... State Ehamar.

ICE - Chil CA Workflow 00261 - Task Running Katrina MNorris

On the “Resulting Item’s” Details page, choose “Check Out and Download” from the pull-down menu and

click the “Go” button.

@;ﬁ Sample document3 |view
i

Discuss
|Check Out and
Create ECR

Responsible Product: Constellation Delets Primary: Sample document3.doc
Number: 0000019142 |COPY ’ Format: Microsoft ¥Word
Name: Sample docu Add to Project File Size: 195 KB
Title: Expaort Last Updated: 2005-11-14 15:14:36 CST
Version: B.1
Type: Document
Status: Checked in Created By: (O[O
Created: 2005-11-15 1053646 CST
Team: 0000019142 - Sample documentd B18195 Updated By: [HZO
State: In Work - Released - Cancelled Last Updated: ZUU5S-11-16 1U:36:46 CST
@ . Location: / Constellation / Katrina Tests

Related Parts —
Related Documents
Associated Changes

Attachments

~ Related Parts

Mame Actions Mumber *ersion Contesxt Type Association Life Cycle Tearm Last Updated

NHo Items to Display

Save the file to your workstation to make changes. “Check in” document after changes are completed.

Use the “Back” button on the Web toolbar to return to previous location in this document.
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After completing changes to the “Resulting Item” file, go to the “Resulting Item’s” Details page, choose
“Check In” from the pull-down menu and click the “Go” button. Windchill will browse to the location to
which the file was downloaded during “Check Out and Download.”

@;3 Sample document3 |View v

ey

Undo Checkout

Responsible Product: Constellation Create ECR Primary: Sample document3.doc
Number: 0000015142 [Update Format:  Microsoft Waord
Name: Sample document3 File Size: 195 KB
Title: Last Updated: 2005-11-14 15:14:36 CST
Version: B.1
Type: Document
Status: WWork in progress ( Details of original ) Created By:
Created: 2005-11-16 10:36:46 CST
Team: 00000139142 - Sample documentd B18195 Updated By: Kathryn Hayden
= State: In Work - Released - Cancelled Last Updated: 2005-11-16 12:29:28 CST
L ! Location: [/ Constellation / Katrina Tests
Relsted Parts ~ Versions
Related Documents _QJ
Compare
sszocisted Changes All
] ; - Life Created
Aftachments “Wersion @ Actions e Team B Last Updated & By B Created B
5 0000019142 - Sample 2005-11-16 b)) 2005-11-16
-
Docurment Structurs LI8®A & @ InWork yocumenta B18195 12:29:28 CST 10:36:46 CST
Dsenby 00000719142 - Sampl 2005-11-16 2005-11-16
T e
psires | B B O InWork ocumenta B18195 10:36:45 CST 10:36:46 CST
: 0000019142 - Sample 2005-11-14 Kathryn 2005-11-14
.
versiane — | O B2 |0 Released  yocumenta 18169 15:14:21 CST Hayden 15:14:21 CST

Use the “Back” button on the Web toolbar to return to previous location in this document.
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